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Dear Athletes,

Happy Peak Week! Below you will find some important details about the upcoming contest. You will also find a complete roster with the order of events and classes  **INCLUDE IT AT THE BOTTOM OF OR IN A SEPARATE DOCUMENT}. Please read it over carefully and let me know of any errors or typos. As a courtesy, if for any reason you are unable to compete in this show, let me know ASAP. 

1. CROSSOVER REQUESTS: If you wish to crossover into another division (e.g., add the Open or Masters 35+/ 40+), you must let me know by X / XX/ XX. There is an additional $XX fee to crossover. Contact me by email at: email address if you wish to crossover.  

1. TEEN ATHLETES: The minimum age to participate in OCB events is 16. NO EXCEPTIONS! If you are under the age of 18, you need a parent or guardian present with you at all times, and present at check-in to sign the TEEN WAIVER. If you do not have a parent or guardian present with you, you will not be permitted to participate in the show.

1. CHECK-IN IS REQUIRED: All competitors must check-in at the host hotel on Friday, X/XX/XX. The name and address of the host hotel is                       . Check-in tasks consist of distributing competitor number buttons, purchasing/picking up advance tickets, turning in photo order forms (if applicable), verifying paperwork, etc. If you do not check-in, we will assume you are not competing.

1. OCB MEMBERSHIPS: are required in order to compete. Memberships are separate from your event registration and are valid for one year from the date you join. This can carry you into the next contest season! If you have not already acquired it, please do so immediately. https://ocbonline.com/membership-home.php

1. DRUG TEST SCREENINGS ARE REQUIRED
Check-In will be Friday X/XX/XX from X:00 AM to X:00 PM at the host hotel: Provide address. Drug test screenings are by appointment only. Click here to schedule: insert polygraph link The polygraph fee is $60 cash only at time of testing.
*Note* If you competed in an OCB amateur show within 3 weeks of this show and took a polygraph exam, your exam may be valid for this contest. Please let me know if you believe that this applies to you!

1. HOST HOTEL:
Provide name of hotel, address, phone number, and booking link

1. TICKETS: 
Tickets will be available for sale: include when, for how long, and where they can be purchased, and for how much. 

If you purchased tickets or backstage passes in advance, you can pick them up during check-in on Friday or they can be held at the ticket table at the show. Friends and Family may also purchase or pick up their tickets at the venue on the day of the show. 

*1 backstage Coach/Trainer Pass per athlete will be strictly enforced. Anyone caught backstage without a coach ticket will be escorted out and the athlete will be dropped from the contest.

LIVESTREAM  We have invested in professionally livestreaming of the event. For $XX, your friends and family can watch and cheer you on from anywhere. Please share this link to those who may be interested: LINK

1. ATHLETE ARRIVAL:  Where (through what entrance) and when should athletes enter the venue. Provide specific details and where to find tanning, hair, and make-up services

1. COMPETITOR MEETING: There (will / won't) be a contestant briefing on the day of the show (if there is then specify location and time) If not, state that everything they need is in the body of this email. 

1. SHOW TIME: Provide approximate start times for segments and breaks

1. ORDER OF EVENTS: List the order in which athleets will be judged on stage and approximate times. 

1. VENUE LOCATION & PARKING: Venue address  and parking details, cost for parking if applicable

1. INDIVIDUAL PRESENTATIONS: 
If athletes are submitting music, provide instructions on deadline and how they should submit,  
format, file name, etc. Therse can be cut down to 30 seconds or be optional as long as you notify athletes far enough in advance of any changes. 

1. DRUG TESTING POLICIES: 
The OCB is a drug free, WADA compliant organization. Please reead over OCB’s banned substance list and policies before show day! https://ocbonline.com/banned-list.php

Athletes, like all others, may have illnesses or conditions that require them to take particular medications. If the medication an athlete is required to take to treat an illness or condition happens to fall under the prohibited list, a therapeutic use exemption may give that athlete the authorization to take the needed medicine.. 

If you are prescribed a medication that is listed on the WADA banned substance list that meets the criteria for a medical waiver, you MUST submit the therapeutic use exemption form at least 10 days prior to the event.

Submission of a request for thearapeutic exemption does not equate to an approval. The request must be reviewed by our team to determine if an exemption can be granted.

NOTE: The OCB may not be able to grant medical exemptions during check ins or after a substance has been detected in a urine sample. 

Persons using HRT would not be eligible for OCB competition. 
OCB's policy on doctor prescribed testosterone

To request an exemption, please use the form below. When complete, email to sulcop96@aol.com.  
Exemption Form Here 

1. SPECTATOR ARRIVAL & TIME DOORS OPEN: Earliest they can arrive and sit in the theater.

1. COMPETITOR PREP AREA: Please take extra precautions to care for the venue and keep it as clean as possible. Do NOT touch the walls and do NOT stray from protected areas. 

Mirrors (will / will not) be available. 
Athletes (do not  / will need) to bring their own equipment to pump-up.

1. VIDEO RECORDING & PHOTOGRAPHY POLICY: Competitors and friends/family are welcome to bring cameras and recording devices. Please remember to tag Official OCB on social media.
1. PHOTOGRAPHY: To purchase a professional photography package, contact XXXX.  

1. TANNING: Tanning should be scheduled after your polygraph. Follow all of the skin prep instructions! Tanning will take place at XXXX on Friday and at the contest venue on Saturday. Other tanning vendors are NOT permitted on the premises and will be escorted out! Spray Tanning services are all available fby appointment only from: Provide contact information and cost.

1. IF YOU WIN YOUR PRO CARD: If you qualify for an OCB pro card, you are not to leave the area. You are to immediately report to to the expediter to provide a urine sample. A pro card will not be awarded if you leave the venue or wander off from the stage area. 

1. BE PREPARED: Know your competitor number, listen for directions from the expediter backstage and the head judge. Do not wander off. Athletes have missed their stage time!

1. SPORTSMANSHIP: Remember, you are not alone on stage. Family, friends, other competitors, and hundreds of strangers are watching you. If you're disappointed with a placement, carry yourself as a professional during and after the awards presentations. After the show ask the judges for feedback. When speaking to them, you may discover their reasoning for your placement. You may understand their decisions more and get helpful insight for future competitions. Everyone in the show worked hard, so don't allow poor sportsmanship to ruin the event for others. Any competitors or coaches who exhibit what OCB deems as poor sportsmanship at the event or on social media are subject to disqualification and may be banned from future OCB events.

1. RESPECT THE VENUE: Please help us ensure we can return to this venue next year.
22. Do not enter the theater seating area without being covered. 
22. Refrain from touching the bare walls.
22. Clean-up after yourself. Discard your trash.
22. Take your belongings with you.
22. Be respectful to staff.

1. HAIR & MAKE-UP: Hair and make-up services must be scheduled by appointment. 
Make-up: contact information 		Hair: contact information

1. GUIDELINES: It is your responsibility to be familiar with OCB’s guidelines for banned substances, posing, general expectations and judging criteria.  Please review the General Guidelines and the criteria for your chosen category. 

WOMEN:	Bikini		Figure			Wellness		Women’s Physique
MEN:		Bodybuilding 	Men’s Physique		Classic Physique:


If you have questions that are not answered in this document, feel free to contact me directly. I look forward to seeing you compete and wish you much success!

Kindly, 

Promoter name
Phone number
Email
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